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PART TIME EMPLOYEE AGREEMENT

This contract is made and entered into by Scott Baldwin, d/b/a, Advanced Investigative & Screening Solutions, 

and__________________________________________________________, a Part Time Employee.

THE FOLLOWING IS AGREED UPON:


WHEREAS, ADVANCED INVESTIGATIVE & SCREENING SOLUTIONS  (hereinafter referred to as AISS) is a duly licensed Private Investigation Agency and is operating a general investigation business with its principal office in Harris County, Texas; and,


WHEREAS, the PART TIME EMPLOYEE (hereinafter referred to as EMPLOYEE) has been found to be eligible as a duly licensed investigator and desires to become associated with AISS as a Part Time Employee  upon the terms and conditions hereinafter set forth; and,


WHEREAS, it is deemed to be to the mutual advantage of AISS and the PART TIME EMPLOYEE to form the association hereinafter agreed to under the terms and conditions hereinafter set forth.

The PART TIME EMPLOYEE agrees to work diligently and with his or her best efforts to investigate and report on any and all business with AISS and otherwise promote the business to the end that each of the parties may derive the best results possible.

The PART TIME EMPLOYEE agrees to conduct his or her assignments and regulate his or her habits so as to maintain and increase the good will and reputation of AISS.  The PART TIME EMPLOYEE agrees to conform and abide by the rules and regulations and the Code of Ethics of the Texas Department of Public Safety: Private Security Bureau, and all other laws, rules and regulations that are binding upon or applicable to private investigations.  This includes not using any techniques or equipment that may be illegal or unsafe.  It is the PART TIME EMPLOYEE's responsibility to stay abreast and informed as to the laws which govern Texas residents, and to abide to all said rules, laws, and regulations.  PART TIME EMPLOYEE must also be familiar with all laws regarding the use of badges, insignias, patches, uniforms, flashing lights, and impersonation of an Police Officer or Law Enforcement Agent in the state of Texas.  The PART TIME EMPLOYEE agrees NOT to carry a weapon while conducting any business for AISS.  This includes, but is not limited to handguns by a CHL (Concealed Handgun License) holder.

The PART TIME EMPLOYEE shall be compensated solely by means of a billable hourly rate of $____ plus agreed upon mileage, (.___/mile) and shall not have any guaranteed income nor receive any bonuses.  Under no circumstances will PART TIME EMPLOYEE discuss wages paid by AISS with anyone else working for, or contracting with AISS.  

AISS shall determine the monies to be charged for any services performed and AISS shall advise the PART TIME EMPLOYEE of any special agreement relating to any particular transaction which he or she is assigned.  PART TIME EMPLOYEE will not quote prices to clients or prospective clients, nor will PART TIME EMPLOYEE accept cases or retainers on behalf of AISS.

In no case shall AISS be personally liable to the PART TIME EMPLOYEE for any monies nor shall the PART TIME EMPLOYEE be personally liable to AISS for any monies, except when the monies shall have been collected from the party or parties for whom the service was performed.

The billable rates set out above, which will be paid to the PART TIME EMPLOYEE, shall take place as soon as practicable after the completion of the assignment.  

The PART TIME EMPLOYEE shall be free to set his or her own hours of availability for work, and is not designated any office space.  AISS will not guarantee any specific number of hours per week when using PART TIME EMPLOYEE.

The PART TIME EMPLOYEE has a right to work for any other investigative company, with the limitation that no equipment, supplies or credentials obtained through or from AISS are utilized in the scope of said work.

The PART TIME EMPLOYEE will not use the AISS name, logo, website, email, phone number, or any copyrighted material in any format such as, but not limited to, brochures, business cards or advertisements without prior approval from AISS.

The PART TIME EMPLOYEE agrees that all cases are strictly confidential and will not be discussed with any person or business except as where required by law.  Under no circumstances is PART TIME EMPLOYEE to discuss case files or clients with any other investigative agency.  

PART TIME EMPLOYEE agrees NOT to contact any current or past clients of AISS,  nor divulge current or past client lists to any other private investigative company, pre-employment screening company, or any company in direct competition with AISS, after termination of this agreement for a period of 2 (two) years.

While on surveillance, PART TIME EMPLOYEE is NOT to contact client unless specific instructions have been given.  All contact with client should be made through AISS.  
The PART TIME EMPLOYEE may be required to pay a DEPOSIT on equipment that is owned by AISS when working a case.

The PART TIME EMPLOYEE will pay all of his or her business expenses, except when prior approval is granted by AISS.  This will be on a case by case basis, and will be determined by the client prior to AISS accepting the case, as to what expenses are reimbursable. 

The PART TIME EMPLOYEE shall furnish his or her own transportation.  The PART TIME EMPLOYEE agrees to purchase business liability insurance for his or her automobile.  AISS has the option of establishing minimum policy limits.  The PART TIME EMPLOYEE shall furnish AISS with a copy of his or her certificate of insurance or policy of insurance no later than 5 business days after the PART TIME EMPLOYEE signs this agreement and with copies of all renewals thereof no later than five (5) business days after the policy is renewed.  If the policy is cancelled for any reason, the PART TIME EMPLOYEE will notify AISS in writing within 24 hours.

The PART TIME EMPLOYEE shall indemnify, protect, defend, and hold harmless AISS from and against any and all claims directly or indirectly caused in whole or in part by the PART TIME EMPLOYEE’s negligence or intentional act or omission in the PART TIME EMPLOYEE’s performance of (or failure to perform) the work covered by this contract.  The PART TIME EMPLOYEE hereby waives the right of recovery or subrogation against AISS for any claims, losses, expenses, or the costs it may sustain arising out of this contract.

AISS shall not be liable for any acts or failures to act, of the PART TIME EMPLOYEE.  The PART TIME EMPLOYEE shall have no authority to bind AISS by any promise or representation, unless specifically authorized in a particular transaction.

Either AISS or the PART TIME EMPLOYEE may terminate this contract at any time, with or without cause, by giving written notice to the other party.  Upon termination of the relationship between AISS and PART TIME EMPLOYEE, AISS will send written notice to the Department of Public Safety - Private Security Bureau, notifying them of the change.

If the PART TIME EMPLOYEE is required to testify by subpoena, the PART TIME EMPLOYEE will not be paid by AISS unless a prior agreement has been made with the client.  If the client requests that the PART TIME EMPLOYEE testify or appear in court, then the client will be charged and the PART TIME EMPLOYEE will be paid the normal wage for the time spent in court.

The PART TIME EMPLOYEE shall not, after the termination of this contract, use to his or her own advantage or the advantage of any other person, business or corporation, any information gained for or from the files of  AISS.

If at any time AISS discovers that PART TIME EMPLOYEE is "freelancing" or accepting cases for payment without going through AISS, or some other licensed private investigative company, the Texas Department of Public Safety will be notified and criminal charges will be filed against PART TIME EMPLOYEE for unlicensed investigation.

On or before the date this contract is terminated, the PART TIME EMPLOYEE shall personally return to AISS, all property including but not limited to, keys, records, research material, CD's, data discs, phones, business cards, and license(s) that may have been used.  In the event the PART TIME EMPLOYEE fails to return any of these items to AISS, within three (3) days of the termination of this agreement, the PART TIME EMPLOYEE agrees to pay AISS immediately for the replacement cost of each item.

Furthermore, AISS may deduct replacement cost of any unreturned, lost, or damaged items from any monies earned by, but not yet paid to, PART TIME EMPLOYEE.

In the case of any unreturned, lost, or damaged equipment, PART TIME EMPLOYEE forfeits the right for payment of any and all monies still due and shall be liable for any attorney fees and court costs incurred by AISS in conjunction with efforts to retrieve said equipment, or monetary value of said equipment, under the laws of the State of Texas.

The PART TIME EMPLOYEE will be treated as an employee for Federal and/or State tax purposes with respect to services performed pursuant to this contract.  Withholdings will be made from PART TIME EMPLOYEE's earnings.  PART TIME EMPLOYEE will be issued a W-2 at the end of the year.
AISS and the PART TIME EMPLOYEE expressly agree that the PART TIME EMPLOYEE shall render all services under this contract as a PART TIME EMPLOYEE and that the PART TIME EMPLOYEE is NOT covered by workers’ compensation laws.  AISS does NOT carry Worker's Compensation Insurance.  Nothing herein contained shall be construed to be inconsistent with PART TIME EMPLOYEE relationship or status.

Effective as of the date that this contract is executed by all parties, any previously entered into written contracts between AISS and the PART TIME EMPLOYEE relating to the performance of services by the PART TIME EMPLOYEE for AISS shall be superseded by this contract.

IN WITNESS WHEREOF, the parties hereto have set their hands and seals.

PART TIME EMPLOYEE:

Signature: ___________________________Print Name: ___________________________Date:______________

ADVANCED INVESTIGATIVE & SCREENING SOLUTIONS: ____________________________________
                                                         Scott Baldwin / Owner AISS







